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[bookmark: _Toc202963010]The writing format that are colored in gray is to be used for the preparation of this report and to be removed after completion..
1. TYPING RULES
[bookmark: _Toc202963011][bookmark: _Toc370227208][bookmark: _Toc381717557]1.1. Nature of the Paper to be Used 

Reports should be written on A4 (21 x 29.7 cm) standard and NAVIGATOR 80 Gram first pulp white paper.

1.2. Margins and Page Layout (Single and Double Pages)

In writing, a margin of 3.0 cm on the top, 2.75 cm on the left, 2.0 cm on the bottom and 2.75 cm on the right edges of each page should be left. 

[bookmark: _Toc370227209][bookmark: _Toc381717560][bookmark: _Toc202963012]3.3. Writing Plan

Use of paper surface

Reports should be written using a computer. One side of the paper should be used for the section from the beginning of the report to the INTRODUCTION and for the APPENDICES section at the end of the report, and two sides of the paper should be used from the INTRODUCTION to the end of REFERENCES. Section headings, including the INTRODUCTION, should always be on the front page (with a single page number).

Page numbers

The section from the beginning of the report to the INTRODUCTION should be numbered with Roman numerals. Numbering from the INTRODUCTION should be done with natural numbers (1,2,3...etc.).

Font character and size

Palatino Linotype and 12-point font should be used in report writing. However, 10 pt. font size can be used for footnotes, and smaller font sizes (minimum 8 pt.) can be used for large and/or long charts, provided that they can be easily read. A maximum of 12 and a minimum of 8 points can be used when writing inside the tables. Font sizes other than these values should not be used. A character smaller than the plain font size should be used in the writing of subscripts and superscripts (the "superscript, subscript" features given automatically in the MS Word program can be used). There should be a one-character space after commas and periods. 

Line spacing

Paragraphs should start from the left edge of the page and should not be indented. In the transition between paragraphs, paragraph spacing should be used as 6k and then 6k.



The Latin names of plants and animals are based on the naming codes in each scientific discipline.

[bookmark: _Toc381717561][bookmark: _Toc202963013]3.4. Spelling of Numbers

Only commas should be used in writing decimal numbers. Consecutive decimal numbers should be separated by semicolons (;).

Table 3.1. Spelling of decimal numbers

	That's right
	Wrong
	That's right
	Wrong

	5,2
	5.2
	1032,97134
	1032.97134



When writing large numbers, they can be grouped in threes starting from the last digit of the number and a space of one stroke can be left between these groups of three. However, no periods or commas are placed in these spaces.

Table 3.2. Spelling of large numbers

	That's right
	Wrong
	Wrong

	1 000 000
	1.000.000
	1,000,000



[bookmark: _Toc381717562][bookmark: _Toc202963014]3.5. Line and Paragraph Spacing

Full line spacing (Value 18) should be used in writing the report text. Paragraph spacing should be 6 pt before and 6 pt after.

Single line spacing should be used for abstract, abstract, citation, footnote and reference list. 

Figure, Picture, Map captions and Table superscripts should be written with single line spacing. When bullet points or numbering is made in the text, no space should be left between two bullets/numbers.

There should be 1.5 line spaces between the section headings and sub-section headings and the first paragraph following them, as well as before the sub-section headings.

The writing of the main sections should always start on a new, single numbered page.
[bookmark: _Toc370227212][bookmark: _Toc381717563]
[bookmark: _Toc202963015]3.6. Numbering of Pages

Page numbers should be given in Palatino LinoType typeface and 10 point font, 3.0 cm from the top and 2.75 cm from the right for odd numbered pages; 3.0 cm from the top and 2.75 cm from the left for even numbered pages.

The preliminary pages of the report such as Abstract, Abstract, Acknowledgments, Table of Contents, List of Tables, List of Figures, Symbols and Abbreviations should be numbered with small Roman numerals starting from iv (starting from Abstract) and the text of the report between the Introduction and CV should be numbered as "1, 2, 3, ...". Page numbers should not be given on the Cover, Acceptance/Approval and Ethical Statement pages. No signs such as brackets or dashes should be used before or after the page numbers.

[bookmark: _Toc381717564][bookmark: _Toc202963016]3.7. Word and Text Fragmentation

The word at the end of a line in the text should not be divided into two. There should be at least two lines of text after the sub-section headings. If the text does not fit on the page after the sub-section titles, the title should be moved to a new page.

[bookmark: _Toc381717565][bookmark: _Toc202963017]3.8. Type Processors

It is recommended to use MS Word Program for report writing. However, depending on the requirements of the subject area, LATEX writing program can also be used.

[bookmark: _Toc381717566][bookmark: _Toc202963018]3.9. Correction of Errors

All corrections and changes to the report text must be made electronically. Corrections made by hand or by using text correctors are not accepted.

3.10. Sections and Subsections

Table 3.3 shows the rules and examples regarding the writing of chapter and sub-chapter titles.

Table 3.3. Writing of chapter and sub-chapter titles

	Text Type
	Features
	Example

	Special Page Title
	Uppercase, bold, 12-point font and centered
	THANK YOU
BACKGROUND

	First degree section headings
	Uppercase, bold and 14 point font
	1. INTRODUCTION

	Second degree subsection headings
	The first letter of each word is capitalized, all bold and 12-point font 
(Conjunctions such as "and", "or", "with", if any, are written in lower case). 
	1.1. Administrators and Teachers       
          Vocational Education Centers       
        Opinions about

	Third degree subsection headings
	Only the first letter of the first word is capitalized, all in bold and 12-point font
	3.1.1. Administrators and teachers 
              on disciplinary regulations  
            Opinions

	Unnumbered subheadings between numbered chapter and subsection headings
	Plain and underlined, italic only or italic and underlined and 12-point font, respectively
(Words, sentences or definitions to be emphasized can also be italicized. These subheadings should never be written in bold).
	Senior manager
Assistant manager
Janitor



[bookmark: _Toc381717568][bookmark: _Toc202963019]3.11. Numbering of Sections and Subsections

In reports, main sections are numbered with 1, 2, 3, .... In some reports with a lot of detail, subsections may also be numbered with a double numbering system. For this purpose, each sub-section also receives the number of the section and sub-sections in which it is included. 
For example; 2.1. means the first sub-section of the second chapter; 2.1.1 means the first sub-section of the first sub-section of the second chapter. In the reports of the Departments of Mathematics and Statistics, Example and Proof should be italicized; Theorem, Definition, Lemma should be written in plain and not bold.

Correct spelling of definition, lemma, example and proof statements

	Examples of correct use

	2.1.1. Theorem
	2.1.1. Definition
	2.1.1. Lemma
	Example
	Proof 



References to "Theorem", "Definition" and "Lemma" in the text should be Theorem 2.1.1; Definition 2.1.1; Lemma 2.1.1
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WRITE THE PROJECT NAME IN ENGLISH IN CAPITAL LETTERS AND CENTER IN THIS SECTION
(Graduation Project)
ABSTRACT
The abstract is the section that should be written after the project is completed and the project report is written. The aim of the abstract is to give the reader general information about the project topic. Someone who does not know your project at all should be able to get an idea of what the project is and decide whether it is interesting for them by simply reading the abstract. In abstract, the aim and scope of the project, the methods and techniques used in the research and the modeling, simulation, testing, prototype production etc. verification methods and results should be explained. While writing the abstract, passive expressions such as "done, completed, applied" should be used. In this section, details of the study, comments and sources should not be mentioned. In addition, quotations, tables, figures and mathematical expressions should not be included. The entire abstract should be between 150-300 words.



Keywords		:



PROJE ADINI TÜRKÇE OLARAK BÜYÜK HARFLERLE VE ORTALAYARAK BU BÖLÜME YAZIN
(Mezuniyet Projesi)
ÖZET
Özet, proje tamamlandıktan ve proje raporu yazıldıktan sonra yazılması gereken bölümdür. Özetin amacı okuyucuya proje konusu hakkında genel bilgi vermektir. Projenizi hiç bilmeyen biri, sadece özeti okuyarak projenin ne olduğu hakkında bir fikir edinebilmeli ve kendisi için ilginç olup olmadığına karar verebilmelidir. Özette projenin amacı ve kapsamı, araştırmada kullanılan yöntem ve teknikler ile modelleme, simülasyon, test, prototip üretimi vb. doğrulama yöntemleri ve sonuçları açıklanmalıdır. Özet yazılırken “yapıldı, tamamlandı, uygulandı” gibi pasif ifadeler kullanılmalıdır. Bu bölümde çalışmanın detaylarından, yorumlardan ve kaynaklardan bahsedilmemelidir. Ayrıca alıntılara, tablolara, şekillere ve matematiksel ifadelere yer verilmemelidir. Özetin tamamı 150-300 kelime arasında olmalıdır.


Anahtar Kelimeler :


TABLE OF CONTENTS
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TABLE OF CHARTS	
Table 2.1. System Performance Indicators 
Table 2.2. All tables in the report should be included with their numbers 15


TABLE OF FIGURES
Figure 2.1. System block diagram 20
Figure 2.2. All figures in the report should be included with their numbers	25


SYMBOLS AND ABBREVIATIONS
The symbols and abbreviations used in this study are presented below with their explanations. 

Symbols 	Explanations 

m3	 Comments should not be longer than one line 
db	Decibel
hz	Hertz
m²	Square meter

Abbreviations				Explanations

AB 	Comments should not be longer than one line
ASHRAE	Abbreviations should be given in alphabetical order
ASTM	Abbreviations should be given in alphabetical order
BRE	Abbreviations should be given in alphabetical order
BREEAM	Abbreviations should be given in alphabetical order
BTK	Abbreviations should be given in alphabetical order
CFD	Abbreviations should be given in alphabetical order
MAPPING TO MÜDEK PROGRAM OUTCOMES
	Section
	Program Outputs
	Learning Outputs

	Section 1.4
	P.O. (2) (a,b,c)
	L.O.1

	Section 2
	P.O. (5) (a)
	L.O.2

	Section 1.4
	P.O. (6) (a)
	L.O.3

	Section 8
	P.Ç. (8) (a)
	L.O.4

	Section 8 & Presentation
	P.Ç. (9) (a,b)
	L.O.5

	Section 7
	P.Ç. (11) (a,b,c) 
	L.O.6
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Anahtar Kelimeler :


1. [bookmark: _Toc439994665][bookmark: _Toc26969055][bookmark: _Toc202963020]Introduction
This section introduces readers to the context and scope of the project. It outlines why the project was undertaken, what problem it addresses, and what the project aims to achieve.

1.1 [bookmark: _Toc202963021]Purpose 
· [bookmark: _Toc439994670][bookmark: _Toc26969059]Clearly define the main objective and motivation behind the project.
· Explain the specific problem or need your project aims to address.
· Briefly summarize how your solution provides value or improvements.
1.2 [bookmark: _Toc202963022]Project Scope
· Specify the boundaries of the project clearly (what will be included and excluded).
· Mention the deliverables and expected outcomes explicitly.
· Highlight any limitations or constraints that affect project scope.
1.3 [bookmark: _Toc202963023]Innovative Aspect of the Project  
· Clearly articulate how your project differs from existing solutions.
· Describe the novel features or approaches you are adopting.
· Provide evidence or reasoning to support why these aspects are innovative.
1.4 [bookmark: _Toc202963024]Global Goals for Sustainable Development
· Identify and explain clearly the specific UN Sustainable Development Goals your project addresses.
· Briefly describe how your project contributes toward achieving these goals.
· Mention anticipated impacts on sustainability, society, economy, health, safety, and the environment.
2. [bookmark: _Toc439994673][bookmark: _Toc26969061][bookmark: _Toc202963025]Literature Review
This section demonstrates your understanding of previous work related to your project topic.
· Summarize key existing literature relevant to your project's domain.
· Critically evaluate and compare existing solutions or methodologies.
· Identify research gaps that your project aims to address.
· Clearly position your project within the existing body of knowledge.
3. [bookmark: _Toc202963026]Overall Description


3.1 [bookmark: _Toc202963027]Product Perspective
· Clearly explain how your solution fits within the existing domain or market.
· Briefly compare your solution to existing solutions, noting improvements or innovations.
3.2 [bookmark: _Toc202963028]Product Features
· Clearly list and describe major functional capabilities of your solution.
· Highlight key innovative or differentiating features.
3.3 [bookmark: _Toc202963029]Object Design
· Briefly describe the initial object-oriented structure (e.g., main classes, data structures, entities).
· Provide an initial high-level object or class diagram if applicable.
3.4 [bookmark: _Toc202963030]User Classes and Characteristics
· Clearly define different user types, roles, and responsibilities.
· Describe key characteristics, preferences, and technical capabilities of users.
3.5 [bookmark: _Toc202963031]Operating Environment
· Clearly identify software, hardware, network, and physical environments needed for operation.
· Mention compatibility, integration, or interoperability requirements.
3.6 [bookmark: _Toc202963032]Design and Implementation Constraints
· Explicitly list technical, financial, regulatory, ethical, or resource constraints.
· Discuss briefly how these constraints impact your design choices.
3.7 [bookmark: _Toc202963033]Assumptions and Dependencies
· Clearly document assumptions necessary for the project's successful completion.
· Clearly list dependencies on external systems, resources, or third-party solutions.
4. [bookmark: _Toc202963034]System Features

Detail precisely what your system needs to do (functional) and the qualities it should have (non-functional).
4.1 [bookmark: _Toc202963035]Functional Requirements
· Define clearly what actions or tasks the system must perform.
· List and describe these requirements systematically and clearly (using numbers or identifiers).
4.2 [bookmark: _Toc202963036]Non-Functional Requirements
· Clearly describe system attributes like performance, security, usability, reliability, scalability.
· Specify measurable criteria to evaluate these attributes.
5. [bookmark: _Toc202963037]Requirement Analysis and Concept of Operations
5.1 [bookmark: _Toc202963038]Requirement Analysis:
· Clearly state the methods used to gather requirements (interviews, questionnaires, meetings).
· Summarize functional requirements (what the system must do).
· Summarize non-functional requirements (performance, security, usability).
· Mention any operational constraints or special conditions identified.
5.2 [bookmark: _Toc202963039]Concept of Operations (ConOps):
· Provide a high-level description of how the system operates from the user’s perspective.
· Outline major user roles and their interactions with the system.
· Include key scenarios or examples of typical system usage.
· Clearly identify operational modes, limitations, or special operational conditions.
6. [bookmark: _Toc202963040]System Architecture and Preliminary Design
6.1 [bookmark: _Toc202963041]System Architecture
· Provide clear visual diagrams (e.g., architectural diagrams, block diagrams) clearly depicting overall system structure.
· Emphasize open architecture, modularity, flexibility, interoperability, and scalability clearly.
6.2 [bookmark: _Toc202963042]Design Trade-offs and Decisions
· Clearly document and justify key design decisions made.
· Discuss explicitly alternatives considered, including reasons for choosing one approach over another.
7. [bookmark: _Toc202963043]Professional Development And Lifelong Learning
This section highlights your capacity for independent learning, adaptation to new technologies, and development of critical thinking and lifelong learning skills throughout the project's lifecycle.
· Clearly document and reflect upon independent learning experiences throughout the project.
· Highlight specific new technologies learned and adaptation efforts.
· Provide examples of critical thinking, problem-solving, and questioning processes employed during the project.

8. [bookmark: _Toc202963044]Teamwork and Communication
8.1 [bookmark: _Toc202963045]Team Roles and Collaboration
· Clearly define team roles and describe responsibilities.
· Document clearly how team collaboration and coordination occurred.
· Reflect explicitly on successes, challenges, and team dynamics during the project.
8.2 [bookmark: _Toc202963046]Communication and Reporting
· Clearly describe communication methods and tools used for internal (team) and external (stakeholders) communication.
· Provide specific examples of effective technical communication tailored to different audiences.

9. [bookmark: _Toc202963047]External Interface Requirements
9.1 [bookmark: _Toc202963048]User Interfaces
· Clearly describe characteristics of user interfaces, including usability and accessibility considerations.
· Provide initial designs, wireframes, or mockups if applicable.
9.2 [bookmark: _Toc202963049]Hardware Interfaces
· Clearly specify hardware interactions, if any, including devices or sensors your system interacts with.
9.3 [bookmark: _Toc202963050]Software Interfaces
· Clearly document interfaces with external software, services, APIs, or data sources.
9.4 [bookmark: _Toc202963051]Communication Interfaces
· Explicitly describe communication protocols, standards, or methods your system uses for data exchange
10. [bookmark: _Toc202963052]Conclusions And Future Work
Summarize the project clearly and succinctly.
· Restate briefly the problem, proposed solution, and major outcomes.
· Clearly identify limitations and future improvement areas.
· Conclude with the significance and impact of your work.
11. [bookmark: _Toc202963053]Appendices

[bookmark: _Toc202963054]Appendix A: Glossary
· Define clearly and concisely any technical or specialized terminology.
[bookmark: _Toc202963055]Appendix B: Analysis Models
· Provide additional detailed diagrams or analysis results not included within main text clearly labeled and referenced.
[bookmark: _Toc202963056]Appendix C: Issues List
· Clearly document issues, bugs, or unresolved problems encountered during the project.
· Include status and proposed resolutions clearly.
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