INTERNSHIP REPORT GUIDE
Internship reports must include all the sections provided below, in the given order." 
1. Cover Page 
The cover page should include the name, surname, department, and student ID number of the intern student. 
2. Table of Contents 
The main sections and subsections of the report are indicated with headings and numbered accordingly. Main sections are numbered in numerical format (1., 2., 3. etc.). Subsections are similarly numbered (1.1, 1.2, 1.3 etc.). Subsections are nested up to three levels (2.1.1, 2.2.1 etc.). Subsequent subheadings are indicated with lowercase letters if necessary (a., b., c. etc.). All section headings are written in bold. Main section headings are written in uppercase letters. Subsection headings have the first letter of each word capitalized, with subsequent letters in lowercase. 
3. Introduction 
A brief overview is provided regarding the subject, purpose, tasks undertaken during the internship, and the outcome of the work conducted during the internship. 
4. Introduction of the Institution 
The name, location, primary areas of activity, brief history describing its development, organizational structure, and products of the institution where the internship took place are provided. Information about any unique features of the unit where the internship took place is given, along with details about the practices carried out in the unit. 
5. Internship Process 
During the internship period, the tasks performed, methods used, observations made, systems and products learned, projects participated in, and implementations carried out are described. If necessary to enhance the narrative, the report may include images, graphics, tables, etc. 
6. Conclusion 
The knowledge and experience gained during the internship are discussed, and the contributions of the participated project or implemented practice are elaborated upon, including the results of the contributed sections (problems, observations, comments, etc.). The data and skills acquired during the internship period are evaluated, the technical aspects of the institution are examined, and appropriate recommendations are provided. 
7. Bibliography 
Sources utilized in the writing of the report and the conducted work (books, articles, journals, websites, lecture notes, etc.) are listed. No quotation can be made without proper citation. 







Important Notes 
· During the internship period, all types of work conducted are documented in accordance with the rules of written expression in Turkish if the relevant department is in Turkish, and in English if the relevant department is in English, taking into account the coherence of the subject.
· Internship reports are written on computer medium, with text printed on only one side of the paper. 
· Times New Roman font and 12-point font size are used in writing. 
· A margin of 4.0 cm is left at the top and left edges of each page, and a margin of 2.5 cm is left at the bottom and right edges. 
· 1.5 line spacing is used in writing. 
· Excluding the cover and table of contents, the internship report must be a minimum of 1000 and a maximum of 1500 words. 
· Table of contents, Introduction, and other pages are numbered with digits as "1, 2, 3, ...". 
· The internship course advisor reviews the internship report and submits it to the department.
